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ELEMENTARY​ ​SCHOOL​ ​INFORMATION​ ​SHEET 
 

SCHOOL​ ​PHONE​ ​NUMBERS 
Armstrong​ ​​ ​​ ​18​ ​Fisher​ ​St. 508-​ ​836-7760  
Fales​ ​​ ​50​ ​Eli​ ​Whitney​ ​St. 508-​ ​836-7770 
Gibbons​ ​MS​ ​​ ​​ ​20​ ​Fisher​ ​St. 508-836-7740 
Hastings​ ​​ ​​ ​111​ ​E.​ ​Main​ ​St. 508-836-7750 
High​ ​School​ ​​ ​​ ​90​ ​W.​ ​Main​ ​St. 508-​ ​836-7720 
Mill​ ​Pond​ ​6​ ​Olde​ ​Hickory​ ​Path 508-836-7780 
Supt.​ ​Office​ ​​ ​​ ​45​ ​W.​ ​Main​ ​St. 508-836-7700  
 

SCHOOL​ ​TIMES 
8:50​ ​a.m.​ ​​ ​–​ ​3:05​ ​p..m. 
Students​ ​enter​ ​class​ ​at​ ​8:40.​ ​They​ ​should​ ​arrive​ ​NO​ ​EARLIER​ ​THAN​ ​8:30.  
Half-Day​ ​Kindergarten:​ ​8:50​ ​–​ ​11:55  
 

MEAL​ ​PRICES 
Lunch $3.00 
Milk $0.50 
Lunch: 
5​ ​meals​ ​for​ ​$15.00 
10​ ​meals​ ​for​ ​$30.00 
15​ ​meals​ ​for​ ​$45.00 
20​ ​meals​ ​for​ ​$60.00 
 
Free​ ​and​ ​reduced​ ​prices​ ​available​ ​for​ ​qualified​ ​applicants 
 
 
HOLIDAY​ ​–​ ​NO​ ​School  
Labor​ ​Day Monday,​ ​September​ ​4 
Rosh​ ​Hashanah Thursday,​ ​September​ ​21 
Columbus​ ​Day Monday,​ ​October​ ​9 
Professional​ ​Day Tuesday,​ ​November​ ​​ ​7 
Veteran’s​ ​Day Friday,​ ​November​ ​10 
Thanksgiving November​ ​23​ ​&​ ​24 
Winter​ ​Break December​ ​25​ ​-​ ​29 
New​ ​Year’s​ ​Day Monday,​ ​January​ ​1 
M.L.​ ​King​ ​Day Monday,​ ​January​ ​15 
February​ ​Break February​ ​19​ ​-​ ​23 
Professional​ ​Day Monday,​ ​March​ ​12 
Good​ ​Friday Friday,​ ​March​ ​30 
April​ ​Break April​ ​16​ ​-​ ​20  
Memorial​ ​Day Monday,​ ​May​ ​28 
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NO​ ​SCHOOL​ ​ANNOUNCEMENTS 

 
Connect5​ ​call​ ​to​ ​all​ ​enrolled​ ​students 
WPS​ ​website​ ​​www.westboroughk12.org 
Channel​ ​12​ ​(Local​ ​cable) 
Channels​ ​4​ ​&​ ​5 
  
 

ONLINE​ ​REPORT​ ​CARDS:​ ​K-3​ ​(PowerSchool​ ​Parent​ ​Portal) 
12/14​ ​Report​ ​Cards​ ​Issued​ ​for​ ​Grades​ ​1-3​ ​(October​ ​conference​ ​for​ ​Kindergarten,​ ​no​ ​term​ ​1​ ​report​ ​card) 
2/15​ ​Report​ ​Card​ ​Issued​ ​for​ ​Kindergarten  
3/29​ ​Report​ ​Cards​ ​Issued​ ​for​ ​Grades​ ​1-3​ ​Online​ ​in​ ​PowerSchool​ ​Portal  
June​ ​2018​ ​-​ ​Report​ ​Cards​ ​Issued​ ​last​ ​day​ ​of​ ​school​ ​for​ ​Grades​ ​K-3​ ​online​ ​in​ ​PowerSchool​ ​Portal 
 
 

 
 
 

ELEMENTARY​ ​CONFERENCES 
Wednesday,​ ​October​ ​25,​ ​2017​ ​(after​ ​half​ ​day​ ​dismissal) 
Thursday,​ ​October​ ​26,​ ​2017​ ​(after​ ​half​ ​day​ ​dismissal) 
Thursday,​ ​November​ ​2,​ ​2017​ ​(6:00–8:00​ ​PM) 
 

HALF​ ​DAYS 
(11:55​ ​Dismissal​ ​K-3)​ ​​ ​~​ ​​ ​Lunch​ ​will​ ​not​ ​be​ ​served. 
Friday,​ ​September​ ​29,​ ​2017 
Wednesday,​ ​October​ ​25,​ ​2017 
Thursday,​ ​October​ ​26,​ ​2017 
Wednesday,​ ​November​ ​22,​ ​2017​ ​(Students​ ​&​ ​Staff) 
Friday,​ ​December​ ​8,​ ​2017 
Friday,​ ​January​ ​12,​ ​2018 
Friday,​ ​February​ ​2,​ ​2018 
Friday,​ ​May​ ​11,​ ​2018 
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GOALS​ ​AND​ ​OBJECTIVES​ ​OF​ ​WESTBOROUGH​ ​PUBLIC​ ​SCHOOLS  
LINK​ ​TO​ ​STRATEGIC​ ​PLAN​:  

 

https://tinyurl.com/y743t6m8 
 
 
 
 

SCHOOL​ ​ROUTINES 
 
Visitor​ ​Sign-in: 
We​ ​welcome​ ​family​ ​participation​ ​at​ ​school,​ ​but​ ​need​ ​to​ ​provide​ ​a​ ​structure​ ​to​ ​monitor​ ​the​ ​comings​ ​and​ ​goings​ ​of 
adults​ ​in​ ​the​ ​buildings.​ ​Please​ ​be​ ​advised​ ​that​ ​all​ ​K-3​ ​buildings​ ​are​ ​locked​ ​during​ ​school​ ​hours.​ ​​ ​​This​ ​is​ ​important​ ​in 
order​ ​to​ ​maintain​ ​security​ ​in​ ​the​ ​building.​​ ​​ ​All​ ​visitors​ ​must​ ​sign​ ​in​ ​at​ ​the​ ​office​ ​and​ ​get​ ​a​ ​name-tag​ ​or​ ​volunteer 
button​ ​before​ ​going​ ​to​ ​other​ ​parts​ ​of​ ​the​ ​building.​ ​​ ​Staff​ ​members​ ​have​ ​been​ ​asked​ ​to​ ​stop​ ​any​ ​adult​ ​they​ ​see​ ​without 
a​ ​name-tag​ ​or​ ​button​ ​and​ ​direct​ ​them​ ​to​ ​the​ ​office.​ ​​ ​Again,​ ​this​ ​is​ ​a​ ​security​ ​measure​ ​to​ ​protect​ ​your​ ​child​ ​from 
unauthorized​ ​adults​ ​in​ ​the​ ​building. 
 

SCHOOL​ ​HOURS,​ ​ARRIVAL,​ ​DISMISSAL 
 

This​ ​section​ ​details​ ​our​ ​policies​ ​and​ ​routines.​ ​​ ​By​ ​adhering​ ​to​ ​them,​ ​you​ ​help​ ​the​ ​school​ ​run​ ​more​ ​efficiently,​ ​and 
provide​ ​a​ ​sense​ ​of​ ​security​ ​for​ ​your​ ​child.​ ​If​ ​our​ ​system​ ​for​ ​handling​ ​the​ ​day-to-day​ ​details​ ​works​ ​well,​ ​we​ ​have 
more​ ​time​ ​to​ ​spend​ ​teaching​ ​your​ ​child. 
 
 
School​ ​Hours: 
School​ ​hours​ ​are​ ​8:50​ ​–​ ​3:05​ ​(8:50-11:55​ ​for​ ​half-day​ ​kindergarten).​ ​​ ​All​ ​students,​ ​including​ ​students​ ​driven​ ​to 
school,​ ​​ ​should​ ​arrive​ ​between​ ​8:30​ ​and​ ​8:40.​ ​​ ​Teacher​ ​supervision​ ​starts​ ​at​ ​8:30.​ ​Students​ ​proceed​ ​to​ ​their 
classrooms​ ​at​ ​8:40.​ ​Please​ ​don’t​ ​arrive​ ​earlier​ ​than​ ​8:30.​ ​The​ ​school​ ​day​ ​officially​ ​starts​ ​at​ ​8:50.  
 
 
Tardy​ ​Students: 
Students​ ​arriving​ ​after​ ​8:50​ ​are​ ​considered​ ​tardy​ ​and​ ​MUST​ ​be​ ​signed​ ​in​ ​by​ ​Parents/Guardians​ ​at​ ​the​ ​office​ ​before 
going​ ​to​ ​class.This​ ​procedure​ ​ensures​ ​that​ ​the​ ​student​ ​is​ ​removed​ ​from​ ​the​ ​absence​ ​list​ ​and​ ​lunch​ ​is​ ​ordered. 
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Dismissal​ ​at​ ​the​ ​End​ ​of​ ​The​ ​Day: 
Parents/Guardians​ ​picking​ ​up​ ​students​ ​should​ ​park​ ​in​ ​​DESIGNATED​ ​PARKING​ ​AREAS​.​ ​​ ​You​ ​will​ ​have​ ​to 
present​ ​ID​ ​to​ ​a​ ​staff​ ​member.​ ​​ ​This​ ​is​ ​for​ ​the​ ​protection​ ​of​ ​all​ ​our​ ​students.​ ​​ ​Please​ ​arrive​ ​at​ ​3:00​ ​for​ ​a​ ​3:05​ ​dismissal. 
  
A​ ​note​ ​is​ ​needed​ ​if​ ​there​ ​is​ ​any​ ​change​ ​in​ ​dismissal,​ ​including​ ​form​ ​of​ ​dismissal​ ​or​ ​of​ ​the​ ​person​ ​picking​ ​up​ ​your 
child.​ ​​ ​Please​ ​use​ ​the​ ​notepad​ ​provided​ ​in​ ​first​ ​day​ ​packets​ ​to​ ​notify​ ​teachers/office​ ​personnel​ ​of​ ​dismissal​ ​changes. 
 
​ ​If​ ​there​ ​is​ ​a​ ​change​ ​in​ ​who​ ​will​ ​pick​ ​up​ ​your​ ​child​ ​or​ ​form​ ​of​ ​dismissal​ ​on​ ​a​ ​regular​ ​basis,​ ​please​ ​indicate​ ​so​ ​on​ ​one 
note​ ​and​ ​we​ ​will​ ​keep​ ​that​ ​on​ ​file​ ​in​ ​the​ ​office. 
 
You​ ​may​ ​not​ ​pick​ ​up​ ​other​ ​people’s​ ​children​ ​without​ ​previous​ ​permission​ ​in​ ​writing.​ ​​ ​Bus​ ​changes​ ​are 
allowed​ ​only​ ​in​ ​emergencies​ ​or​ ​other​ ​unavoidable​ ​circumstances.​ ​​ ​Social​ ​reasons,​ ​private​ ​lesson,​ ​etc.​ ​cannot 
be​ ​accommodated. 
 
Emergency​ ​Change​ ​in​ ​Dismissal​ ​Plans:  
Calling​ ​to​ ​change​ ​dismissal​ ​plans​ ​is​ ​strongly​ ​discouraged.​ ​​ ​If​ ​a​ ​change​ ​in​ ​dismissal​ ​is​ ​needed​ ​due​ ​to​ ​an​ ​emergency​ ​or 
change​ ​in​ ​the​ ​weather,​ ​​please​ ​call​ ​the​ ​school​ ​before​ ​2:15​ ​that​ ​day​.​ ​​ ​We​ ​will​ ​notify​ ​students​ ​of​ ​the​ ​change​ ​in 
dismissal,​ ​​ ​and​ ​they​ ​will​ ​be​ ​waiting​ ​in​ ​the​ ​pick​ ​up​ ​line​ ​to​ ​be​ ​called​ ​starting​ ​at​ ​3:00. 
 
Dismissal​ ​During​ ​the​ ​Day: 
If​ ​you​ ​are​ ​picking​ ​up​ ​your​ ​child​ ​early​ ​for​ ​a​ ​doctor​ ​or​ ​dental​ ​appointment,​ ​etc.,​ ​​YOU​ ​MUST​ ​SEND​ ​IN​ ​A​ ​NOTE 
with​ ​your​ ​child​ ​that​ ​morning.​ ​Please​ ​report​ ​to​ ​the​ ​main​ ​office​ ​to​ ​dismiss​ ​your​ ​child.​ ​You​ ​will​ ​be​ ​asked​ ​to​ ​sign​ ​out 
your​ ​child​ ​when​ ​they​ ​are​ ​dismissed.​ ​​ ​If​ ​​ ​your​ ​child​ ​returns​ ​to​ ​school​ ​before​ ​the​ ​end​ ​of​ ​the​ ​day,​ ​he/she​ ​must​ ​be​ ​signed 
in​ ​by​ ​a​ ​Parent/Guardian​ ​before​ ​returning​ ​to​ ​class.​ ​​ ​Early​ ​dismissal​ ​for​ ​social​ ​or​ ​recreational​ ​activities​ ​on​ ​a​ ​regular 
basis​ ​is​ ​discouraged. 
 
Kindergarten​ ​Procedures: 
Half-day​ ​kindergarten​ ​students​ ​are​ ​transported​ ​on​ ​the​ ​regular​ ​school​ ​bus​ ​from​ ​their​ ​neighborhoods.​ ​If​ ​students​ ​are 
brought​ ​to​ ​school​ ​by​ ​a​ ​parent/guardian,​ ​they​ ​should​ ​arrive​ ​between​ ​8:30​ ​and​ ​8:40.​ ​Half-day​ ​kindergarten​ ​students 
are​ ​dismissed​ ​at​ ​11:55​ ​AM.​ ​Kindergarten​ ​children​ ​will​ ​be​ ​transported​ ​back​ ​​to​​ ​or​ ​​near​ ​​their​ ​homes​ ​on​ ​a​ ​special 
kindergarten​ ​bus​ ​or​ ​van.​ ​​ ​Parent/Guardian​ ​pick-up​ ​for​ ​morning​ ​students​ ​is​ ​in​ ​front​ ​of​ ​office.  
 
Full​ ​day​ ​kindergarten​ ​will​ ​be​ ​dismissed​ ​at​ ​3:05​ ​with​ ​all​ ​other​ ​grade​ ​levels.​ ​Parents/Guardians​ ​or​ ​child​ ​care​ ​providers 
of​ ​kindergarten​ ​students​ ​​must​ ​​be​ ​waiting​ ​with/for​ ​the​ ​students​ ​at​ ​the​ ​bus​ ​stop​ ​for​ ​pick​ ​up​ ​and​ ​drop​ ​off. 
 

 
ATTENDANCE 

 
Regular​ ​school​ ​attendance​ ​and​ ​on-time​ ​arrival​ ​at​ ​school​ ​are​ ​important​ ​for​ ​your​ ​child’s​ ​education.​ ​​ ​​ ​One​ ​of​ ​the​ ​most 
important​ ​things​ ​Parents/Guardians​ ​can​ ​do​ ​is​ ​​get​ ​their​ ​children​ ​to​ ​school​ ​every​ ​day,​ ​and​ ​make​ ​sure​ ​they​ ​arrive 
on​ ​time​.​ ​​ ​All​ ​students​ ​should​ ​try​ ​to​ ​arrive​ ​by​ ​8:40​ ​so​ ​they​ ​can​ ​enter​ ​the​ ​building​ ​with​ ​their​ ​class.​ ​​ ​This​ ​gives​ ​students 
time​ ​to​ ​get​ ​organized​ ​and​ ​settle​ ​in​ ​for​ ​the​ ​​start​ ​of​ ​school​ ​at​ ​8:50​. 
 
 
Attendance: 
Students​ ​are​ ​required​ ​to​ ​have​ ​regular​ ​attendance​ ​except​ ​for​ ​personal​ ​illness,​ ​excusable​ ​emergencies,​ ​or​ ​other 
reasonable​ ​excuses.​ ​​ ​Massachusetts​ ​General​ ​Law​ ​chapter​ ​76,​ ​Section​ ​2​ ​states:​ ​“A​ ​Parent/Guardian​ ​can​ ​be​ ​fined​ ​if​ ​a 
student​ ​fails​ ​to​ ​attend​ ​school​ ​for​ ​seven​ ​days​ ​(or​ ​fourteen​ ​half-days)​ ​within​ ​any​ ​six​ ​month​ ​period.”​ ​​ ​Students​ ​with​ ​a 
pattern​ ​of​ ​excessive​ ​absences​ ​will​ ​be​ ​referred​ ​to​ ​the​ ​principal​ ​and/or​ ​attendance​ ​officer​ ​for​ ​appropriate​ ​action. 
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As​ ​you​ ​plan​ ​family​ ​vacations​ ​we​ ​urge​ ​you​ ​to​ ​schedule​ ​those​ ​trips​ ​during​ ​times​ ​when​ ​school​ ​is​ ​​not​​ ​in​ ​session. 
Extended​ ​absences​ ​from​ ​school​ ​are​ ​discouraged​ ​because​ ​they​ ​are​ ​disruptive​ ​to​ ​your​ ​child’s​ ​education.​ ​​ ​According​ ​to 
school​ ​policy,​ ​we​ ​do​ ​not​ ​provide​ ​homework​ ​in​ ​advance​ ​for​ ​students​ ​who​ ​miss​ ​school​ ​due​ ​to​ ​family​ ​trips​ ​or 
vacations.​ ​​ ​As​ ​you​ ​plan​ ​future​ ​family​ ​vacations​ ​please​ ​keep​ ​in​ ​mind​ ​that​ ​beginning​ ​next​ ​school​ ​year​ ​all​ ​family 
vacations​ ​and​ ​family​ ​trips​ ​that​ ​occur​ ​when​ ​school​ ​is​ ​in​ ​session​ ​will​ ​be​ ​recorded​ ​in​ ​your​ ​child’s​ ​​ ​attendance​ ​record​ ​as 
an​ ​“unexcused​ ​absence.”​ ​​ ​If​ ​an​ ​extended​ ​time​ ​away​ ​from​ ​school​ ​is​ ​unavoidable,​ ​please​ ​send​ ​in​ ​a​ ​note​ ​to​ ​the​ ​teachers 
and​ ​the​ ​building​ ​principal.​ ​​ ​Also,​ ​if​ ​your​ ​child​ ​is​ ​in​ ​high​ ​school​ ​and​ ​exceeds​ ​the​ ​number​ ​of​ ​unexcused​ ​absences​ ​set 
in​ ​the​ ​student​ ​handbook​ ​then​ ​the​ ​student​ ​will​ ​not​ ​receive​ ​course​ ​credit​ ​for​ ​taking​ ​that​ ​course.​ ​Please​ ​contact​ ​your 
school​ ​if​ ​you​ ​have​ ​any​ ​questions​ ​concerning​ ​family​ ​vacations.  
 
If​ ​your​ ​child​ ​is​ ​absent​ ​for​ ​3​ ​or​ ​more​ ​days​ ​due​ ​to​ ​illness​ ​or​ ​injury,​ ​you​ ​may​ ​receive​ ​homework​ ​for​ ​them​ ​by​ ​calling 
school​ ​in​ ​the​ ​morning.​ ​​ ​Homework​ ​may​ ​be​ ​picked​ ​up​ ​that​ ​afternoon​ ​in​ ​the​ ​office.  
 
Tardiness: 
A​ ​student​ ​who​ ​is​ ​not​ ​in​ ​the​ ​classroom​ ​at​ ​8:50​ ​is​ ​tardy.​ ​​ ​A​ ​legitimate​ ​tardiness​ ​may​ ​be​ ​excused​ ​if​ ​the​ ​students​ ​present 
a​ ​note​ ​explaining​ ​the​ ​reasons​ ​for​ ​being​ ​late.​ ​​ ​​It​ ​is​ ​important​ ​for​ ​students​ ​to​ ​get​ ​in​ ​the​ ​habit​ ​of​ ​coming​ ​to​ ​school​ ​on 
time,​​ ​as​ ​this​ ​promotes​ ​the​ ​good​ ​habit​ ​of​ ​punctuality.​ ​​ ​Students​ ​should​ ​try​ ​to​ ​arrive​ ​by​ ​8:40​ ​so​ ​they​ ​can​ ​enter​ ​the 
building​ ​with​ ​their​ ​class.​ ​​ ​The​ ​time​ ​between​ ​8:40​ ​and​ ​8:50​ ​is​ ​used​ ​for​ ​morning​ ​routines​ ​such​ ​as​ ​before​ ​ ​​school​ ​work, 
attendance,​ ​lunch​ ​count,​ ​etc.​ ​​ ​We​ ​appreciate​ ​your​ ​cooperation​ ​in​ ​having​ ​your​ ​child​ ​come​ ​to​ ​school​ ​on​ ​time. 
 
Attendance​ ​Call-In​ ​System: 
A​ ​call-in​ ​system​ ​for​ ​absent​ ​students​ ​has​ ​been​ ​established.​ ​​ ​If​ ​your​ ​child​ ​is​ ​going​ ​to​ ​be​ ​absent​ ​from​ ​school,​ ​you​ ​​must 
call​ ​and​ ​leave​ ​a​ ​message​ ​on​ ​the​ ​attendance​ ​answering​ ​machine.​ ​​ ​(If​ ​you​ ​know​ ​in​ ​advance​ ​that​ ​your​ ​child​ ​will​ ​be 
absent​ ​or​ ​late,​ ​you​ ​may​ ​send​ ​in​ ​a​ ​note​ ​the​ ​day​ ​before.)​ ​The​ ​number​ ​for​ ​the​ ​call-in​ ​system​ ​are: 
 

Armstrong​ ​School​ ​(508)​ ​836-7760 
Fales​ ​Elementary​ ​(508)​ ​836-7772 
Hastings​ ​Elementary​ ​(508)​ ​836-7753 

 
You​ ​may​ ​call​ ​the​ ​school​ ​between​ ​the​ ​hours​ ​of​ ​4:00​ ​PM​ ​and​ ​8:00​ ​AM.​ ​​ ​You​ ​should​ ​leave​ ​your​ ​name,​ ​your​ ​child’s 
name,​ ​the​ ​teacher’s​ ​name​ ​and​ ​a​ ​brief​ ​message.​ ​​ ​Parents/Guardians​ ​can​ ​still​ ​call​ ​school​ ​after​ ​8:00​ ​and​ ​report​ ​their 
child​ ​as​ ​absent.​ ​​ ​We​ ​hope​ ​to​ ​keep​ ​these​ ​calls​ ​to​ ​a​ ​minimum​ ​so​ ​as​ ​not​ ​to​ ​tie​ ​up​ ​phones​ ​or​ ​front​ ​office​ ​staff.​ ​​ ​In​ ​the 
morning,​ ​the​ ​clerical​ ​aide​ ​will​ ​compare​ ​the​ ​names​ ​on​ ​the​ ​absentee​ ​list​ ​with​ ​the​ ​names​ ​on​ ​the​ ​answering​ ​machine. 
Calls​ ​will​ ​be​ ​made​ ​to​ ​parents/guardians​ ​of​ ​absent​ ​students​ ​who​ ​have​ ​not​ ​called​ ​in. 
 
Parents/Guardians​ ​MUST​ ​STILL​ ​SEND​ ​IN​ ​A​ ​WRITTEN​ ​NOTE​ ​FOR​ ​EACH​ ​ABSENCE. 
If​ ​the​ ​school​ ​has​ ​not​ ​received​ ​a​ ​written​ ​note​ ​explaining​ ​a​ ​child’s​ ​absence​ ​within​ ​three 
school​ ​days​ ​of​ ​the​ ​absence,​ ​parents/guardians​ ​will​ ​be​ ​contacted.  
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LUNCH 
 
Hot​ ​lunches​ ​are​ ​provided​ ​for​ ​students​ ​through​ ​the​ ​school​ ​lunch​ ​program.​ ​​ ​Lunches​ ​cost​ ​$3.00​ ​and​ ​are​ ​served​ ​with 
choice​ ​of​ ​whole,​ ​low-fat,​ ​or​ ​chocolate​ ​milk.​ ​​ ​Milk​ ​alone​ ​may​ ​be​ ​purchased​ ​for​ ​$.50.​ ​​ ​Each​ ​day​ ​the​ ​student​ ​has​ ​a 
choice​ ​of​ ​the​ ​featured​ ​menu,​ ​or​ ​a​ ​“fun​ ​lunch”.​ ​​ ​The​ ​menu​ ​is​ ​sent​ ​home​ ​monthly.​ ​​ ​If​ ​students​ ​forget​ ​lunch​ ​money, 
they​ ​should​ ​tell​ ​the​ ​teacher,​ ​who​ ​will​ ​write​ ​out​ ​a​ ​borrow​ ​slip.​ ​​ ​​The​ ​child​ ​should​ ​pay​ ​back​ ​the​ ​borrowed​ ​money​ ​to 
the​ ​office​ ​as​ ​soon​ ​as​ ​possible.​ ​​ ​​Slips​ ​will​ ​be​ ​sent​ ​home​ ​periodically​ ​if​ ​your​ ​child’s​ ​account​ ​is​ ​not​ ​balanced. 
 
Reduced​ ​rates​ ​($.40​ ​for​ ​lunch)​ ​and​ ​free​ ​lunch​ ​are​ ​available​ ​for​ ​those​ ​students​ ​who​ ​qualify​ ​under​ ​federal​ ​guidelines. 
Forms​ ​for​ ​free​ ​or​ ​reduced​ ​lunch​ ​go​ ​home​ ​in​ ​the​ ​first​ ​day​ ​packet,​ ​and​ ​are​ ​also​ ​available​ ​in​ ​the​ ​office.​ ​​ ​If​ ​a​ ​family’s 
financial​ ​circumstances​ ​change​ ​during​ ​the​ ​school​ ​year,​ ​they​ ​may​ ​apply​ ​at​ ​any​ ​time​ ​for​ ​free​ ​or​ ​reduced​ ​lunch.​ ​​ ​For 
those​ ​who​ ​don’t​ ​qualify​ ​for​ ​free​ ​or​ ​reduced​ ​rates​ ​but​ ​still​ ​have​ ​financial​ ​need,​ ​the​ ​school​ ​has​ ​established​ ​a​ ​Kid’s 
Fund​ ​to​ ​help​ ​families​ ​with​ ​the​ ​cost​ ​of​ ​lunch. 
 
Lunch​ ​Payment: 
Students​ ​may​ ​bring​ ​lunch​ ​money​ ​each​ ​day,​ ​or​ ​deposit​ ​money​ ​into​ ​a​ ​prepaid​ ​account.​ ​See​ ​the​ ​“Nutri​ ​Kids”​ ​link​ ​on 
the​ ​school​ ​or​ ​district​ ​website.​ ​Any​ ​check​ ​should​ ​be​ ​made​ ​out​ ​to​ ​​Westborough​ ​School​ ​Lunch.  
  

Regular​ ​Prices Reduced​ ​Lunch​ ​Prices* 
5​ ​lunches $15.00 $2.00   
10​ ​lunches $30.00  $4.00  
15​ ​lunches $45.00 $6.00  
20​ ​lunches $60.00 $8.00  

 
*For​ ​those​ ​who​ ​qualify​ ​for​ ​reduced​ ​rate 
 
Lunch​ ​periods​ ​are​ ​only​ ​20-25​ ​minutes​ ​long.​ ​If​ ​your​ ​child​ ​is​ ​not​ ​eating​ ​the​ ​school​ ​provided​ ​lunch,​ ​you​ ​are 
encouraged​ ​to​ ​pack​ ​simple,​ ​nutritious​ ​lunches​ ​your​ ​child​ ​can​ ​eat​ ​in​ ​this​ ​brief​ ​amount​ ​of​ ​time.  
 
Snacks: 
Children​ ​have​ ​snack​ ​each​ ​day.​ ​​ ​All​ ​students​ ​must​ ​bring​ ​in​ ​their​ ​own​ ​snack​ ​from​ ​home.​ ​​ ​Healthy​ ​snacks​ ​such​ ​as​ ​fruit, 
crackers​ ​and​ ​cheese,​ ​and​ ​vegetables​ ​are​ ​encouraged.​ ​​ ​​(There​ ​may​ ​be​ ​restrictions​ ​on​ ​snacks​ ​if​ ​certain​ ​serious 
allergies​ ​are​ ​present​ ​in​ ​your​ ​child’s​ ​classroom.)​ ​​​ ​Note:​ ​Snacks​ ​and​ ​other​ ​foods​ ​consumed​ ​at​ ​school​ ​are​ ​addressed 
in​ ​the​ ​“District​ ​Wellness​ ​Policy”​ ​found​ ​on​ ​the​ ​district’s​ ​website​ ​at​ ​​ ​​www.westboroughk12.org​​ ​under​ ​School 
Committee/District​ ​Policies,​ ​or​ ​click​ ​on​ ​the​ ​link​ ​to​ ​view​ ​​District​ ​Wellness​ ​Policy 
 

BUS​ ​INFORMATION​ ​AND​ ​CONDUCT 
Bus​ ​schedules​ ​are​ ​published​ ​in​ ​the​ ​late​ ​summer​ ​on​ ​the​ ​Westborough​ ​Website:​ ​​www.westboroughk12.org 
  
Morning​ ​buses​ ​begin​ ​unloading​ ​at​ ​8:30​ ​AM.​ ​Afternoon​ ​dismissal​ ​begins​ ​at​ ​3:05​ ​PM. 
 
Parents/Guardians​ ​or​ ​child​ ​care​ ​providers​ ​of​ ​​ ​preschool​ ​and​ ​kindergarten​ ​students​ ​​must​ ​​be​ ​waiting​ ​with​ ​the​ ​student 
at​ ​the​ ​bus​ ​stop​ ​in​ ​the​ ​morning.​ ​At​ ​the​ ​end​ ​of​ ​the​ ​school​ ​day,​ ​the​ ​Parents/Guardians​ ​or​ ​child​ ​care​ ​provider​ ​must​ ​also 
be​ ​outside​ ​​waiting​ ​at​ ​the​ ​bus​ ​stop​ ​or​ ​the​ ​child​ ​will​ ​be​ ​returned​ ​to​ ​school.​ ​It​ ​will​ ​be​ ​the​ ​Parent’s/Guardians 
responsibility​ ​to​ ​pick​ ​the​ ​child​ ​up​ ​at​ ​the​ ​school​.​ ​Questions​ ​about​ ​bussing​ ​should​ ​be​ ​directed​ ​to​ ​Cindy​ ​Crowley,​ ​WPS 
Transportation​ ​Coordinator​ ​1-508-836-7700,​ ​ext​ ​2013​ ​​crowleyc@westboroughk12.org 
 
Due​ ​to​ ​the​ ​large​ ​number​ ​of​ ​students​ ​who​ ​ride​ ​the​ ​bus,​ ​changes​ ​to​ ​the​ ​daily​ ​bus​ ​assignments​ ​are​ ​not​ ​allowed.​ ​​ ​​A​ ​child 
may​ ​not​ ​take​ ​another​ ​bus​ ​to​ ​visit​ ​friends​ ​attend​ ​parties,​ ​or​ ​to​ ​take​ ​private​ ​lessons.  

 
Students​ ​are​ ​expected​ ​to​ ​have​ ​proper​ ​behavior​ ​at​ ​bus​ ​stops​ ​and​ ​on​ ​school​ ​buses​ ​at​ ​all​ ​times.​ ​​ ​This​ ​is​ ​for​ ​the​ ​safety​ ​of 
all​​ ​students​ ​on​ ​the​ ​bus.​ ​​ ​Every​ ​student​ ​has​ ​the​ ​right​ ​to​ ​ride​ ​to​ ​and​ ​from​ ​school​ ​safely​ ​without​ ​being​ ​bothered​ ​by​ ​other 
students. 
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4.​ ​​ ​Respect​ ​resource​ ​limits.​ ​Students​ ​will​ ​use​ ​the​ ​system​ ​only​ ​for​ ​educational​ ​and​ ​career​ ​development 
activities​ ​and​ ​quality,​ ​independent​ ​learning.​ ​Educational​ ​use​ ​will​ ​be​ ​given​ ​priority. 

User​ ​Guidelines 

The​ ​following​ ​uses​ ​of​ ​the​ ​Westborough​ ​Schools’​ ​Internet​ ​System​ ​are​ ​considered​ ​unacceptable: 

1.​ ​​ ​Personal​ ​Safety 

a.​ ​​ ​​ ​Students​ ​will​ ​not​ ​post​ ​personal​ ​contact​ ​information​ ​about​ ​themselves​ ​or​ ​other​ ​people.​ ​Personal 
contact​ ​information​ ​includes​ ​home​ ​addresses,​ ​telephone​ ​numbers,​ ​etc. 

b.​ ​​ ​​ ​Students​ ​will​ ​not​ ​agree​ ​to​ ​meet​ ​with​ ​someone​ ​they​ ​have​ ​met​ ​online. 

2.​ ​​ ​Illegal​ ​Activities 

a.​ ​​ ​​ ​Students​ ​will​ ​not​ ​attempt​ ​to​ ​gain​ ​unauthorized​ ​access​ ​to​ ​the​ ​Westborough​ ​Network​ ​System​ ​or​ ​the 
System’s​ ​Internet​ ​Access​ ​Provider. 

b.​ ​​ ​​ ​Students​ ​will​ ​not​ ​attempt​ ​to​ ​disrupt​ ​the​ ​computer​ ​system. 

c.​ ​​ ​​ ​Students​ ​will​ ​not​ ​use​ ​the​ ​system​ ​to​ ​engage​ ​in​ ​any​ ​other​ ​illegal​ ​act,​ ​such​ ​as​ ​arranging​ ​for​ ​the 
purchase​ ​or​ ​sale​ ​of​ ​drugs​ ​or​ ​alcohol,​ ​or​ ​engaging​ ​in​ ​criminal​ ​activity,​ ​or​ ​threats​ ​of​ ​any​ ​kind. 

3.​ ​​ ​System​ ​Security 

a.​ ​​ ​​ ​Students​ ​are​ ​responsible​ ​for​ ​their​ ​individual​ ​account​ ​and​ ​should​ ​take​ ​reasonable​ ​precautions​ ​to 
prevent​ ​others​ ​from​ ​being​ ​able​ ​to​ ​use​ ​their​ ​account.​ ​Under​ ​no​ ​circumstances​ ​should​ ​students​ ​provide 
their​ ​password​ ​to​ ​another​ ​person. 

b.​ ​​ ​​ ​Students​ ​will​ ​immediately​ ​notify​ ​a​ ​teacher​ ​or​ ​the​ ​system​ ​administrator​ ​if​ ​they​ ​have​ ​identified​ ​a 
possible​ ​security​ ​problem.​ ​Students​ ​should​ ​not​ ​go​ ​looking​ ​for​ ​security​ ​problems,​ ​because​ ​this​ ​may​ ​be 
construed​ ​as​ ​an​ ​illegal​ ​attempt​ ​to​ ​gain​ ​access. 

c.​ ​​ ​​ ​Students​ ​will​ ​not​ ​download​ ​or​ ​install​ ​any​ ​software. 

4.​ ​​ ​​ ​Inappropriate​ ​Language 

a.​ ​​ ​​ ​Restrictions​ ​against​ ​inappropriate​ ​language​ ​apply​ ​to​ ​public​ ​messages,​ ​private​ ​messages,​ ​and 
material​ ​posted​ ​on​ ​web​ ​pages​ ​and​ ​e-mail. 

b.​ ​​ ​​ ​Students​ ​will​ ​not​ ​use​ ​obscene,​ ​profane,​ ​lewd,​ ​vulgar,​ ​rude,​ ​inflammatory,​ ​threatening,​ ​or 
disrespectful​ ​language. 

c.​ ​​ ​​ ​Students​ ​will​ ​not​ ​post​ ​information​ ​that​ ​could​ ​cause​ ​damage​ ​or​ ​a​ ​danger​ ​or​ ​disruption​ ​to​ ​the 
educational​ ​environment. 

d.​ ​​ ​​ ​Students​ ​will​ ​not​ ​engage​ ​in​ ​bullying​ ​or​ ​personal​ ​attacks,​ ​including​ ​prejudicial​ ​or​ ​discriminatory 
attacks. 

e.​ ​​ ​​ ​Students​ ​will​ ​not​ ​harass​ ​another​ ​person.​ ​Harassment​ ​is​ ​persistently​ ​acting​ ​in​ ​a​ ​manner​ ​that 
distresses​ ​or​ ​annoys​ ​another​ ​person.​ ​If​ ​students​ ​are​ ​asked​ ​by​ ​a​ ​person​ ​to​ ​stop​ ​sending​ ​messages,​ ​they 
must​ ​stop. 

f.​ ​​ ​​ ​Students​ ​will​ ​not​ ​knowingly​ ​or​ ​recklessly​ ​post​ ​false​ ​or​ ​defamatory​ ​information​ ​about​ ​a​ ​person​ ​or 
organization. 

5.​ ​​ ​Respect​ ​for​ ​Privacy 
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a.​ ​​ ​​ ​​Students​ ​will​ ​not​ ​re-post​ ​a​ ​message​ ​that​ ​was​ ​sent​ ​to​ ​them​ ​privately​ ​without​ ​the​ ​permission​ ​of​ ​the 
person​ ​who​ ​sent​ ​them​ ​the​ ​message. 

b.​ ​​ ​​ ​​Students​ ​will​ ​not​ ​post​ ​private​ ​information​ ​about​ ​a​ ​person​ ​or​ ​organization. 

6.​ ​​ ​Plagiarism​ ​and​ ​Copyright​ ​Infringement 

a.​ ​​ ​​ ​​Students​ ​will​ ​not​ ​plagiarize​ ​works​ ​found​ ​on​ ​the​ ​Internet.​ ​Plagiarism​ ​is​ ​defined​ ​as​ ​taking​ ​the​ ​idea 
or​ ​writings​ ​of​ ​others​ ​and​ ​presenting​ ​them​ ​as​ ​if​ ​they​ ​were​ ​your​ ​own. 

b.​ ​​ ​​ ​​Students​ ​will​ ​respect​ ​the​ ​rights​ ​of​ ​copyright​ ​owners.​ ​Copyright​ ​infringement​ ​occurs​ ​when 
someone​ ​inappropriately​ ​reproduces​ ​a​ ​work​ ​that​ ​is​ ​protected​ ​by​ ​copyright.​ ​If​ ​a​ ​work​ ​contains 
language​ ​that​ ​specifies​ ​appropriate​ ​use​ ​of​ ​that​ ​work,​ ​students​ ​should​ ​follow​ ​the​ ​expressed 
requirements.​ ​If​ ​students​ ​are​ ​unsure​ ​whether​ ​they​ ​can​ ​use​ ​a​ ​work,​ ​they​ ​should​ ​request​ ​permission 
from​ ​the​ ​copyright​ ​owner.​ ​Copyright​ ​law​ ​can​ ​be​ ​very​ ​confusing.​ ​If​ ​students​ ​have​ ​questions,​ ​they 
should​ ​ask​ ​a​ ​teacher​ ​or​ ​librarian. 

c.​ ​​ ​​ ​​Any​ ​material​ ​that​ ​students​ ​obtain​ ​from​ ​the​ ​Internet​ ​and​ ​include​ ​in​ ​their​ ​own​ ​work​ ​must​ ​be​ ​cited 
and​ ​credited​ ​by​ ​name​ ​or​ ​by​ ​electronic​ ​address​ ​or​ ​path​ ​on​ ​the​ ​Internet.​ ​​ ​Information​ ​obtained​ ​through 
e-mail​ ​or​ ​new​ ​sources​ ​must​ ​also​ ​be​ ​credited​ ​as​ ​to​ ​sources. 

7.​ ​​ ​​Inappropriate​ ​Access​​ ​​to​ ​Material 

a.​ ​​ ​​ ​​Students​ ​will​ ​not​ ​use​ ​the​ ​Westborough​ ​computer​ ​system​ ​to​ ​access​ ​material​ ​that​ ​is​ ​profane, 
obscene,​ ​or​ ​pornographic,​ ​that​ ​advocates​ ​illegal​ ​acts,​ ​or​ ​that​ ​advocates​ ​violence​ ​or​ ​discrimination 
towards​ ​other​ ​people​ ​(hate​ ​literature.)​ ​A​ ​special​ ​exception​ ​may​ ​be​ ​made​ ​if​ ​the​ ​purpose​ ​of​ ​student 
access​ ​is​ ​to​ ​conduct​ ​research​ ​approved​ ​by​ ​a​ ​teacher. 

b.​ ​​ ​​ ​​If​ ​students​ ​mistakenly​ ​access​ ​inappropriate​ ​information,​ ​they​ ​should​ ​immediately​ ​tell​ ​their​ ​teacher 
or​ ​another​ ​District​ ​employee.​ ​This​ ​will​ ​probably​ ​protect​ ​them​ ​against​ ​a​ ​claim​ ​that​ ​they​ ​have 
intentionally​ ​violated​ ​this​ ​policy. 

c.​ ​​ ​​ ​​If​ ​students'​ ​Parents/Guardians​ ​should​ ​instruct​ ​them​ ​that​ ​certain​ ​materials​ ​are​ ​inappropriate​ ​for 
them​ ​to​ ​access,​ ​the​ ​District​ ​fully​ ​expects​ ​that​ ​students​ ​will​ ​follow​ ​their​ ​Parents/Guardians​ ​instructions. 

Student​ ​Rights 

1.​ ​​ ​Free​ ​Speech 

A​ ​student’s​ ​right​ ​to​ ​free​ ​speech​ ​applies​ ​to​ ​communication​ ​on​ ​the​ ​Internet.​ ​The​ ​Westborough​ ​Public​ ​School 
Network​ ​System​ ​is​ ​considered​ ​a​ ​limited​ ​forum​ ​similar​ ​to​ ​the​ ​school​ ​newspaper,​ ​and​ ​therefore​ ​the​ ​District 
may​ ​restrict​ ​a​ ​student’s​ ​speech​ ​for​ ​valid​ ​educational​ ​reasons.​ ​The​ ​District​ ​will​ ​not​ ​restrict​ ​a​ ​student’s 
speech​ ​on​ ​the​ ​basis​ ​of​ ​a​ ​disagreement​ ​with​ ​the​ ​opinions​ ​that​ ​a​ ​student​ ​is​ ​expressing. 

2.​ ​​ ​Search​ ​and​ ​Seizure 

a.​ ​​ ​​​ ​All​ ​data​ ​stored​ ​or​ ​transmitted​ ​on​ ​school​ ​computers​ ​may​ ​be​ ​and​ ​will​ ​be​ ​monitored,​ ​and​ ​Students 
have​ ​no​ ​right​ ​to​ ​privacy​ ​with​ ​regard​ ​to​ ​such​ ​data. 

b.​ ​​ ​​ ​​Routine​ ​maintenance​ ​and​ ​monitoring​ ​of​ ​the​ ​District​ ​system​ ​may​ ​lead​ ​to​ ​discovery​ ​that​ ​students 
have​ ​violated​ ​this​ ​Policy​ ​or​ ​the​ ​law. 

c.​ ​​ ​​​ ​An​ ​individual​ ​search​ ​will​ ​be​ ​conducted​ ​if​ ​there​ ​is​ ​suspicion​ ​that​ ​a​ ​student​ ​has​ ​violated​ ​this​ ​Policy, 
or​ ​the​ ​law.​ ​The​ ​investigation​ ​will​ ​be​ ​reasonable​ ​and​ ​related​ ​to​ ​the​ ​suspected​ ​violation. 

3.​ ​​ ​Due​ ​Process 
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a.​ ​​ ​​ ​The​ ​District​ ​will​ ​cooperate​ ​fully​ ​with​ ​local,​ ​state,​ ​or​ ​federal​ ​officials​ ​in​ ​any​ ​investigation​ ​related​ ​to 
any​ ​illegal​ ​activities​ ​conducted​ ​through​ ​the​ ​District. 

b.​ ​​ ​In​ ​the​ ​event​ ​that​ ​there​ ​is​ ​a​ ​claim​ ​that​ ​a​ ​student​ ​has​ ​violated​ ​this​ ​Policy​ ​in​ ​their​ ​use​ ​of​ ​the​ ​District 
system,​ ​the​ ​student​ ​will​ ​be​ ​provided​ ​with​ ​a​ ​written​ ​notice​ ​of​ ​the​ ​suspected​ ​violation​ ​and​ ​an 
opportunity​ ​to​ ​present​ ​an​ ​explanation​ ​before​ ​the​ ​building​ ​Principal​ ​or​ ​administrator. 

c.​ ​​ ​​ ​If​ ​the​ ​violation​ ​also​ ​involves​ ​a​ ​violation​ ​of​ ​other​ ​provisions​ ​of​ ​student​ ​handbook​ ​guidelines, 
additional​ ​restrictions​ ​may​ ​be​ ​placed​ ​on​ ​a​ ​student’s​ ​use​ ​of​ ​the​ ​computer​ ​network. 

Limitation​ ​of​ ​Liability 

1.​ ​​ ​The​ ​District​ ​makes​ ​no​ ​guarantee​ ​that​ ​the​ ​functions​ ​or​ ​the​ ​services​ ​provided​ ​by​ ​or​ ​through​ ​the 
District​ ​system​ ​will​ ​be​ ​error-free​ ​or​ ​without​ ​defect. 

2.​ ​​ ​The​ ​District​ ​will​ ​not​ ​be​ ​responsible​ ​for​ ​any​ ​damage​ ​a​ ​student​ ​may​ ​suffer,​ ​including​ ​but​ ​not 
limited​ ​to,​ ​loss​ ​of​ ​data​ ​or​ ​interruptions​ ​of​ ​service. 

3.​ ​​ ​The​ ​District​ ​is​ ​not​ ​responsible​ ​for​ ​the​ ​accuracy​ ​or​ ​quality​ ​of​ ​the​ ​information​ ​obtained​ ​through 
or​ ​stored​ ​on​ ​the​ ​system. 

4.​ ​​ ​The​ ​District​ ​will​ ​not​ ​be​ ​responsible​ ​for​ ​financial​ ​obligations​ ​resulting​ ​from​ ​the​ ​unauthorized 
use​ ​of​ ​the​ ​system. 

Personal​ ​Responsibility 

When​ ​students​ ​are​ ​using​ ​the​ ​Westborough​ ​Public​ ​Schools'​ ​Computer​ ​Network​ ​System,​ ​they​ ​should 
understand​ ​that​ ​they​ ​leave​ ​"electronic​ ​footprints."​ ​Personal​ ​responsibility​ ​should​ ​always​ ​be​ ​considered. 
Unlimited​ ​use​ ​of​ ​the​ ​Internet​ ​is​ ​a​ ​privilege.​ ​Violation​ ​may​ ​result​ ​in​ ​denial​ ​of​ ​access​ ​to​ ​the​ ​network 
system.​ ​Consequences​ ​for​ ​violations​ ​of​ ​this​ ​policy​ ​are​ ​building-specific.​ ​This​ ​information​ ​is​ ​available 
upon​ ​written​ ​request. 

We​ ​encourage​ ​and​ ​invite​ ​students​ ​to​ ​use​ ​the​ ​computer​ ​network​ ​to​ ​enhance​ ​their​ ​educational 
environment​ ​at​ ​the​ ​Westborough​ ​Public​ ​Schools. 

 

STUDENT​ ​TECHNOLOGY​ ​RESPONSIBLE​ ​USE​ ​POLICY  
 

By​ ​using​ ​the​ ​Westborough​ ​Public​ ​School​ ​district​ ​technology​ ​resources​ ​students​ ​are​ ​agreeing​ ​to​ ​abide​ ​by​ ​the​ ​terms 
and​ ​conditions​ ​of​ ​this​ ​policy.​ ​The​ ​Westborough​ ​Public​ ​Schools​ ​(WPS)​ ​provides​ ​employees​ ​and​ ​students​ ​with​ ​access 
to​ ​the​ ​district-wide​ ​school​ ​network,​ ​which​ ​also​ ​serves​ ​as​ ​our​ ​gateway​ ​to​ ​the​ ​Internet,​ ​and​ ​school​ ​issued​ ​technology. 
The​ ​network​ ​has​ ​been​ ​developed​ ​for​ ​educational​ ​purposes.​ ​It​ ​is​ ​intended​ ​to​ ​assist​ ​in​ ​preparing​ ​students​ ​for​ ​success​ ​in 
life​ ​in​ ​the​ ​21st​ ​century​ ​by​ ​providing​ ​access​ ​to​ ​a​ ​wide​ ​range​ ​of​ ​information​ ​resources​ ​and​ ​the​ ​ability​ ​to​ ​communicate 
with​ ​people​ ​throughout​ ​the​ ​world.  

The​ ​system/network​ ​may​ ​not​ ​be​ ​used​ ​for​ ​illegal​ ​purposes,​ ​in​ ​support​ ​of​ ​illegal​ ​activities,​ ​or​ ​for​ ​any​ ​activity 
prohibited​ ​by​ ​district​ ​policy,​ ​including​ ​circumventing​ ​firewalls,​ ​filters,​ ​or​ ​access​ ​controls​ ​and/or​ ​accessing​ ​forbidden 
or​ ​inappropriate​ ​material.​ ​The​ ​WPS​ ​utilizes​ ​and​ ​maintains​ ​a​ ​CIPA​ ​compliant​ ​content​ ​filter​ ​to​ ​reduce​ ​the​ ​risk​ ​of 
inadvertent​ ​exposure​ ​while​ ​recognizing​ ​that​ ​it​ ​will​ ​never​ ​provide​ ​assurance​ ​of​ ​complete​ ​filtering.​ ​To​ ​protect​ ​student 
privacy​ ​and​ ​ensure​ ​safety,​ ​the​ ​following​ ​guidelines​ ​are​ ​to​ ​be​ ​followed:  
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Responsible​ ​Use: 

●​ ​​I​ ​will​ ​use​ ​the​ ​Internet,​ ​network,​ ​and​ ​school​ ​devices​ ​for​ ​educationally​ ​relevant​ ​purposes. 

●​ ​I​ ​will​ ​only​ ​use​ ​websites​ ​that​ ​are​ ​appropriate​ ​for​ ​student​ ​at​ ​my​ ​age​ ​level. 

●​ ​I​ ​will​ ​respect​ ​the​ ​rights​ ​of​ ​copyright​ ​owners​ ​and​ ​will​ ​not​ ​plagiarize​ ​work​ ​that​ ​I​ ​find​ ​on​ ​the​ ​Internet​ ​or  

​ ​​ ​​ ​make​ ​unauthorized​ ​copies​ ​of​ ​digital​ ​media.  

●​ ​I​ ​will​ ​not​ ​use​ ​communication​ ​tools​ ​(e.g.,​ ​e-mail,​ ​chat​ ​rooms,​ ​instant​ ​messaging,​ ​Facetime,​ ​Skype,  

​ ​​ ​Snapchat,​ ​etc)​ ​without​ ​teacher​ ​and​ ​Parents/Guardians​ ​consent.  

●​ ​I​ ​will​ ​not​ ​download​ ​any​ ​files​ ​or​ ​execute​ ​attachments​ ​from​ ​unknown​ ​sources​ ​that​ ​I​ ​did​ ​not​ ​request​ ​or 

​ ​​ ​​ ​expect​ ​to​ ​receive.  

Privileges: 

●​ ​Using​ ​computers​ ​and​ ​the​ ​Internet​ ​at​ ​school​ ​and​ ​home​ ​is​ ​a​ ​privilege,​ ​and​ ​my​ ​teacher​ ​and​ ​the​ ​principal 
make​ ​the​ ​decision​ ​whether​ ​and​ ​when​ ​I​ ​may​ ​use​ ​it​ ​or​ ​not.​ ​If​ ​my​ ​behavior​ ​online​ ​is​ ​inappropriate,​ ​I​ ​may 
lose​ ​this​ ​privilege. 

Manners​ ​and​ ​Respect:  

●​ ​​I​ ​will​ ​coordinate​ ​with​ ​teachers​ ​and/or​ ​librarians​ ​any​ ​large​ ​scale​ ​downloading​ ​and​ ​printing​ ​to​ ​prevent  

​ ​​ ​​ ​network​ ​slowdown​ ​and​ ​conserve​ ​resources.  

●​ ​I​ ​will​ ​respect​ ​all​ ​school​ ​hardware​ ​and​ ​never​ ​load​ ​software​ ​or​ ​do​ ​anything​ ​to​ ​damage​ ​any​ ​equipment.  

●​ ​I​ ​will​ ​not​ ​send,​ ​forward,​ ​access​ ​or​ ​post​ ​any​ ​material​ ​that​ ​is​ ​likely​ ​to​ ​be​ ​offensive,​ ​personal,​ ​or​ ​threatening​ ​to 
recipients​ ​or​ ​viewers.​ ​This​ ​includes​ ​personal​ ​social​ ​media​ ​accessed​ ​on​ ​school​ ​issued​ ​devices. 

●​ ​I​ ​will​ ​not​ ​share​ ​my​ ​personal​ ​account​ ​information​ ​with​ ​anyone,​ ​use​ ​an​ ​account​ ​assigned​ ​to​ ​another​ ​user​ ​or​ ​leave​ ​the 
account​ ​open​ ​or​ ​unattended.​ ​I​ ​will​ ​not​ ​trespass,​ ​delete​ ​or​ ​tamper​ ​with​ ​anyone​ ​else’s​ ​files,​ ​folders,​ ​applications,​ ​or 
work.  

●​ ​I​ ​will​ ​promptly​ ​inform​ ​a​ ​teacher​ ​if​ ​any​ ​messages​ ​I​ ​receive​ ​are​ ​inappropriate.  

●​ ​I​ ​will​ ​only​ ​use​ ​e-mail​ ​for​ ​school-related​ ​communication. 

●​ ​I​ ​will​ ​not​ ​send​ ​or​ ​read​ ​e-mails,​ ​access​ ​personal​ ​accounts​ ​or​ ​games​ ​at​ ​inappropriate​ ​times,​ ​such​ ​as​ ​during 
class​ ​instruction. 

●​ ​I​ ​will​ ​not​ ​promote​ ​cheating​ ​in​ ​any​ ​way. 

 

Roles​ ​and​ ​Responsibility: 

●​ ​​I​ ​will​ ​bring​ ​my​ ​device​ ​to​ ​school​ ​every​ ​day. 

●​ ​I​ ​will​ ​be​ ​responsible​ ​for​ ​having​ ​my​ ​device’s​ ​battery​ ​charged​ ​and​ ​working. 

●​ ​I​ ​understand​ ​that​ ​there​ ​will​ ​be​ ​consequences​ ​administered​ ​by​ ​the​ ​teacher​ ​and/or​ ​principal​ ​if​ ​I​ ​do​ ​not​ ​bring​ ​my 
charged​ ​device​ ​to​ ​class​ ​or​ ​if​ ​I​ ​violate​ ​any​ ​of​ ​the​ ​Responsible​ ​Use​ ​Policy​ ​rules. 
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Uses​ ​for​ ​Student​ ​E-mail​: 

E-mail​ ​can​ ​be​ ​a​ ​powerful​ ​communication​ ​tool​ ​for​ ​students​ ​to​ ​increase​ ​communication​ ​and​ ​collaboration. 

●​ ​Students​ ​are​ ​encouraged​ ​to​ ​check​ ​their​ ​Gmail​ ​at​ ​least​ ​once​ ​per​ ​day. 

●​ ​Teachers​ ​may​ ​send​ ​e-mail​ ​to​ ​their​ ​students​ ​to​ ​communicate​ ​reminders,​ ​course​ ​content,​ ​and​ ​pose​ ​questions​ ​related 
to​ ​class​ ​work. 

●​ ​Students​ ​may​ ​send​ ​e-mail​ ​to​ ​their​ ​teachers​ ​with​ ​questions​ ​or​ ​comments​ ​regarding​ ​class. 

●​ ​Students​ ​may​ ​send​ ​e-mail​ ​to​ ​other​ ​students​ ​to​ ​collaborate​ ​on​ ​group​ ​projects​ ​and​ ​assist​ ​with​ ​school​ ​classes. 

Monitoring​ ​Use​ ​and​ ​Expectation​ ​of​ ​Privacy 

At​ ​any​ ​time​ ​and​ ​without​ ​prior​ ​notice,​ ​WPS​ ​reserves​ ​the​ ​right​ ​to​ ​monitor,​ ​inspect,​ ​copy,​ ​review,​ ​and​ ​store​ ​any​ ​and​ ​all 
usage​ ​of​ ​the​ ​network​ ​and​ ​the​ ​Internet,​ ​as​ ​well​ ​as​ ​any​ ​information​ ​sent​ ​or​ ​received​ ​in​ ​connection​ ​with​ ​this​ ​usage.​ ​The 
district​ ​reserves​ ​the​ ​right​ ​to​ ​temporarily​ ​block​ ​any​ ​device​ ​suspected​ ​of​ ​interfering​ ​with​ ​the​ ​proper​ ​operation​ ​of​ ​the 
network,​ ​school,​ ​or​ ​district​ ​or​ ​of​ ​posing​ ​an​ ​immediate​ ​risk​ ​to​ ​people​ ​or​ ​property​ ​until​ ​it​ ​can​ ​be​ ​demonstrated​ ​that​ ​the 
issue​ ​has​ ​been​ ​resolved.​ ​Students​ ​using​ ​district​ ​devices​ ​can​ ​expect​ ​the​ ​same​ ​level​ ​of​ ​privacy​ ​as​ ​from​ ​their​ ​lockers 
and​ ​students​ ​using​ ​personal​ ​devices​ ​can​ ​expect​ ​the​ ​same​ ​level​ ​of​ ​privacy​ ​as​ ​from​ ​their​ ​phones. 

 

 

Parent/Guardian​ ​Responsibility: 

Monitor​ ​student​ ​internet​ ​and​ ​social​ ​media​ ​use​ ​at​ ​home.​ ​​ ​Contact​ ​a​ ​teacher​ ​if​ ​any​ ​questions​ ​arise. 
Parent/Guardians/Guardians​ ​are​ ​encouraged​ ​to​ ​monitor​ ​their​ ​children’s​ ​computer​ ​usage​ ​at​ ​home.​ ​​ ​When​ ​school 
issued​ ​devices​ ​are​ ​used​ ​at​ ​home​ ​it​ ​is​ ​recommended​ ​that​ ​they​ ​are​ ​used​ ​in​ ​a​ ​central​ ​location​ ​where​ ​supervision​ ​can​ ​be 
maintained.​ ​The​ ​student/family​ ​is​ ​responsible​ ​for​ ​the​ ​safety​ ​and​ ​condition​ ​of​ ​any​ ​district​ ​devices​ ​designated​ ​for​ ​their 
use.Violation​ ​of​ ​this​ ​policy​ ​could​ ​result​ ​in​ ​the​ ​revocation​ ​of​ ​all​ ​network​ ​access,​ ​detention​ ​or​ ​suspension​ ​from​ ​school, 
legal​ ​action​ ​by​ ​the​ ​authorities​ ​and/or​ ​other​ ​consequences​ ​as​ ​deemed​ ​necessary​ ​by​ ​the​ ​administration.  

Liability  

The​ ​Westborough​ ​Public​ ​Schools​ ​shall​ ​not​ ​be​ ​liable​ ​for​ ​users'​ ​inappropriate​ ​use​ ​of​ ​electronic​ ​resources​ ​or​ ​violations 
of​ ​copyright​ ​restrictions,​ ​users'​ ​mistakes​ ​or​ ​negligence,​ ​or​ ​costs​ ​incurred​ ​by​ ​users.​ ​The​ ​Westborough​ ​Public​ ​Schools 
shall​ ​not​ ​be​ ​responsible​ ​for​ ​ensuring​ ​the​ ​accuracy​ ​or​ ​usability​ ​of​ ​any​ ​information​ ​found​ ​on​ ​external​ ​networks.​ ​The 
Westborough​ ​Public​ ​Schools​ ​shall​ ​not​ ​be​ ​liable​ ​for​ ​any​ ​damage​ ​to​ ​or​ ​loss​ ​of​ ​personally​ ​owned​ ​equipment​ ​or​ ​data. 

 
 
 
 
 
 

WESTBOROUGH​ ​PUBLIC​ ​SCHOOLS 
NOTICE​ ​OF​ ​Parents/Guardians​ ​AND​ ​STUDENTS’​ ​RIGHTS​ ​UNDER 

SECTION​ ​504 
 

You​ ​have​ ​the​ ​following​ ​rights:  
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1. To​ ​receive​ ​a​ ​copy​ ​of​ ​this​ ​notice​ ​when​ ​the​ ​District​ ​takes​ ​any​ ​action​ ​regarding​ ​the​ ​identification,​ ​evaluation,​ ​and 
placement​ ​of​ ​a​ ​student​ ​pursuant​ ​to​ ​Section​ ​504; 

2. To​ ​examine​ ​all​ ​relevant​ ​records​ ​relating​ ​to​ ​decisions​ ​regarding​ ​your​ ​child’s​ ​identification,​ ​evaluation,​ ​and 
educational​ ​placement; 

3. To​ ​request​ ​an​ ​impartial​ ​due​ ​process​ ​hearing​ ​related​ ​to​ ​decisions​ ​or​ ​actions​ ​regarding​ ​your​ ​child’s​ ​identification, 
evaluation,​ ​or​ ​educational​ ​placement​ ​with​ ​participation​ ​by​ ​you​ ​and​ ​representation​ ​by​ ​counsel​ ​(at​ ​private 
expense).​ ​​ ​In​ ​order​ ​to​ ​request​ ​an​ ​impartial​ ​hearing,​ ​please​ ​contact​ ​the​ ​District’s​ ​Section​ ​504​ ​Coordinator​ ​listed 
below;​ ​and  

4. To​ ​appeal​ ​the​ ​decision​ ​of​ ​the​ ​impartial​ ​hearing​ ​officer​ ​to​ ​a​ ​court​ ​of​ ​competent​ ​jurisdiction. 
 

The​ ​District’s​ ​Section​ ​504​ ​Coordinator​ ​is: 
Sherrie​ ​Stevens 
Section​ ​504​ ​Coordinator/​ ​Director​ ​of​ ​Pupil​ ​Personnel​ ​Services 
45​ ​West​ ​Main​ ​Street 
Westborough,​ ​Massachusetts​ ​01581-6152 
(508)​ ​836-7703 

 
 
 

NOTICE​ ​OF​ ​NON-DISCRIMINATION 
The​ ​Westborough​ ​Public​ ​Schools​ ​(District)​ ​does​ ​not​ ​discriminate​ ​against​ ​students,​ ​Parents/Guardians,​ ​employees 
or the​ ​general​ ​public​ ​on​ ​the​ ​basis of​ ​race,​ ​color,​ ​national​ ​origin,​ ​sex,​ ​sexual​ ​orientation, gender,​ ​gender​ ​identity, 
disability, veteran​ ​status,​ ​genetic​ ​information, religion,​ ​or​ ​age, and​ ​any​ ​other​ ​class​ ​protected​ ​by​ ​law,​ ​in​ ​admission​ ​to 
access​ ​to,​ ​employment​ ​in,​ ​or​ ​treatment​ ​in​ ​programs​ ​and​ ​activities. 
  
The​ ​following​ ​individuals​ ​have​ ​been​ ​designated​ ​to​ ​handle​ ​inquiries​ ​regarding​ ​the​ ​District’s​ ​non-discrimination 
policies​ ​in​ ​education-related​ ​activities,​ ​including​ ​but​ ​not​ ​limited​ ​to​ ​inquiries​ ​related​ ​to​ ​Title​ ​VI​ ​of​ ​the​ ​Civil​ ​Rights 
Act​ ​of​ ​1964,​ ​Title​ ​IX​ ​of​ ​the​ ​Education​ ​Amendments​ ​of​ ​1972,​ ​Section​ ​504​ ​of​ ​the​ ​Rehabilitation​ ​Act​ ​of​ ​1973,​ ​the 
Americans​ ​with​ ​Disabilities​ ​Act,​ ​and​ ​the​ ​Age​ ​Act.  
 
Should​ ​you​ ​wish​ ​to​ ​file​ ​a​ ​complaint​ ​alleging​ ​discrimination​ ​of​ ​a​ ​student​ ​you​ ​may​ ​contact: 
 
Sherrie​ ​Stevens 
Civil​ ​Rights​ ​Coordinator​ ​for​ ​Students 
Director​ ​of​ ​Pupil​ ​Personnel​ ​Services 
200​ ​Friberg​ ​Parkway 
Westborough,​ ​Massachusetts​ ​01581-6152 
(508)​ ​836-7703 

 
Should​ ​you​ ​wish​ ​to​ ​file​ ​a​ ​complaint​ ​alleging​ ​discrimination​ ​of​ ​an​ ​employee​ ​based​ ​on​ ​disability,​ ​age,​ ​gender,​ ​race, 
color,​ ​national​ ​origin,​ ​religion,​ ​sexual​ ​orientation,​ ​or​ ​gender​ ​identity​ ​you​ ​may​ ​contact: 
Dr.​ ​Daniel​ ​Mayer 
Assistant​ ​Superintendent 
Civil​ ​Rights​ ​Coordinator​ ​for​ ​Employees 
200​ ​Friberg​ ​Parkway 
Westborough,​ ​Massachusetts​ ​01581-6152 
(508)​ ​836-7701 
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THREATS​ ​OF​ ​VIOLENCE​ ​POLICY 
Communication​ ​between​ ​home​ ​and​ ​school​ ​is​ ​an​ ​important​ ​element​ ​in​ ​every​ ​child’s​ ​education.​ ​​ ​Ensuring​ ​student 
safety​ ​is​ ​the​ ​highest​ ​priority​ ​of​ ​all​ ​administrators​ ​and​ ​Parent/Guardian.​ ​​ ​All​ ​Principals​ ​will​ ​assess​ ​school​ ​safety 
annually​ ​and​ ​include​ ​measures​ ​to​ ​address​ ​security​ ​as​ ​part​ ​of​ ​their​ ​School​ ​Improvement​ ​Plan.​ ​​ ​Parent/Guardians​ ​have 
the​ ​right​ ​to​ ​be​ ​informed​ ​in​ ​matters​ ​of​ ​safety​ ​that​ ​affect​ ​their​ ​children.​ ​​ ​Using​ ​his/her​ ​discretion,​ ​the​ ​Principal​ ​will 
make​ ​the​ ​decision​ ​concerning​ ​Parents/Guardians​ ​notification​ ​based​ ​on​ ​his/her​ ​assessment​ ​of​ ​factors​ ​including​ ​but 
not​ ​limited​ ​to​ ​the​ ​scope​ ​of​ ​the​ ​threat​ ​or​ ​violence,​ ​the​ ​immediacy​ ​of​ ​the​ ​threat,​ ​the​ ​identity​ ​of​ ​the​ ​(alleged)​ ​perpetrator 
and​ ​the​ ​form​ ​of​ ​the​ ​threat.​ ​​ ​In​ ​general,​ ​decisions​ ​regarding​ ​Parents/Guardians​ ​notification​ ​of​ ​such​ ​issues​ ​will​ ​be 
made​ ​in​ ​the​ ​following​ ​manner: 
 
Notification: 
Priority:​​ ​Unless​ ​there​ ​is​ ​a​ ​public​ ​safety​ ​issue​ ​(see​ ​below),​ ​the​ ​principal​ ​will​ ​notify​ ​Parents/Guardians​ ​if:. 
 

ǒ Their​ ​child​ ​(ren)​ ​are​ ​specifically​ ​threatened​ ​as​ ​individuals​ ​or​ ​as​ ​a​ ​group​ ​such​ ​as​ ​one​ ​class. 
ǒ Explosives​ ​or​ ​weapons​ ​are​ ​found​ ​at​ ​school. 
ǒ A​ ​verbal​ ​or​ ​written​ ​threat​ ​is​ ​very​ ​detailed​ ​and​ ​demonstrates​ ​realistic​ ​elements​ ​of​ ​planning. 
ǒ A​ ​well-defined​ ​threat​ ​is​ ​related​ ​to​ ​a​ ​significant​ ​incident​ ​at​ ​an​ ​area​ ​school. 
ǒ Public​ ​Safety​ ​Issues​ ​refer​ ​to​ ​Police,​ ​Fire​ ​or​ ​Health​ ​Department​ ​Investigations. 

  
Non-priority:​​ ​If,​ ​in​ ​the​ ​Principal’s​ ​judgment,​ ​the​ ​following​ ​do​ ​not​ ​pose​ ​a​ ​real​ ​threat,​ ​Parent/Guardian​ ​will​ ​not​ ​be 
notified​ ​of: 
 

ǒ Copycat​ ​messages 
ǒ Wall​ ​graffiti 
ǒ Writing​ ​on​ ​desk​ ​or​ ​furniture 
ǒ Notes​ ​on​ ​scrap​ ​paper​ ​or​ ​book​ ​covers 
ǒ Pranks 

 
Communication​ ​methods: 
In​ ​order​ ​to​ ​prevent​ ​confusion​ ​when​ ​the​ ​Principal/Superintendent​ ​chooses​ ​to​ ​communicate​ ​with​ ​the​ ​Parent/Guardian 
concerning​ ​threats​ ​to​ ​safety,​ ​he/she​ ​will​ ​send​ ​out​ ​one​ ​uniform​ ​message.​ ​​ ​Channel​ ​12,​ ​letter,​ ​call-in​ ​line​ ​at​ ​each 
school​ ​or​ ​any​ ​other​ ​methods​ ​he/she​ ​may​ ​utilize​ ​may​ ​convey​ ​this​ ​message.​ ​​ ​Principals​ ​will​ ​periodically​ ​update 
Parent/Guardian​ ​through​ ​either​ ​the​ ​Parent​ ​Group​ ​newsletter​ ​or​ ​the​ ​Principal’s​ ​newsletter​ ​concerning​ ​the​ ​issue​ ​of 
security. 
 
School​ ​staff​ ​members​ ​will​ ​also​ ​be​ ​apprised​ ​of​ ​threatening​ ​situations.  
 

 
 

 
 

SCHOOL​ ​HEALTH​ ​SERVICES 
 

Overview: 
School​ ​health​ ​services​ ​are​ ​a​ ​specialized​ ​department​ ​contributing​ ​to​ ​the​ ​process​ ​of​ ​education.​ ​​ ​The​ ​goal​ ​of​ ​these 
services​ ​is​ ​to​ ​identify​ ​health​ ​problems​ ​and​ ​to​ ​facilitate​ ​any​ ​intervention​ ​programs​ ​needed​ ​to​ ​maximize​ ​student 
health.​ ​​ ​In​ ​cases​ ​of​ ​chronic​ ​health​ ​problems,​ ​the​ ​nurse​ ​contacts​ ​the​ ​Parents/Guardians​ ​and/or​ ​student​ ​to​ ​assess​ ​the 
student’s​ ​current​ ​health​ ​status,​ ​especially​ ​in​ ​regards​ ​to​ ​current​ ​medications,​ ​therapies​ ​or​ ​special​ ​school​ ​needs. 
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